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1. 3ATAJIBHI IIOJIOKEHHA

1.1 Ie#t Ilopsimok BCTAHOBIIOE MEXaHI3M 3aMOBJICHHS, BUTOTOBJICHHS, BUJIayl Ta
00JIIKy JOKYMEHTIB Mpo (axoBy IEPEIBHUIINY OCBITY 3a aKpeIUTOBAHOK OCBITHHO-
npodeciifHo MporpaMoro (fJami - JOKyMEHTH Tpo ¢axoBy NEpeABHUINY OCBITY) Ta
JOJIaTKIB 10 JOKYMEHTIB Tpo ¢axoBy TMepeABHUINy OCBITY y BimokpemieHOMy
CTPYKTYpPHOMY Tiapo3aiti «PaxoBuii KoJIeHK YKPATHCHKOTO JEP>KaBHOTO YHIBEPCUTETY
HAYKH 1 TEXHOJOT1» (Jalii — KOJEIK).

1.2 HopmaTuBHO-TIpaBOBOIO 023010 MOPSAKY 3aMOBJICHHS, BATOTOBJICHHS, O0JIIKY 1
BUJa4l IOKyMEHTIB Mpo (axoBy MEpPEeABHILY OCBITY Ta JOAATKIB A0 HUX B KOJIEIKI €:
3akoH Ykpainu «IIpo daxoBy nepeasuiry ocBity, [lopsnok 3aMOBIEHHS HA CTBOPEHHS
1H(popMmarlii, 10 BIATBOPIOETHCA B JOKYMEHTaxX Mpo (axoBy MHEpelBHILY OCBITY, Ta
OOJIIKY JIOKYMEHTIB Ipo (haxoBy MEPEABUINY OCBITY B €IUHIN IepKaBHINA €IEKTPOHHIN
0a3l 3 MUTaHb OCBITH, 3aTBEP/KEHUN HaKa30M MIHICTEPCTBOM OCBITH 1 HAyKU YKpaiHH
Bix 15.09.2021 3a Ne 988 "IIpo 3arBepxeHHs [lopsaKy BUTOTOBIICHHS, BUAadl, OOJIKY
JIOKYMEHTIB Mpo (HaxoBy MEPEABUILY OCBITY Ta JOAATKIB J0 JOKYMEHTIB Mpo (paxoBy
nepeasuiry ocBity", Haka3 Minictpa ocBiTu 1 Hayku Ykpainu Big 10.12.2003 p. 3a Ne
811, 3apeectpoBaHo B MinicTepcTsi FocTuilii Ykpainu 16 rororo 2004 p. 3a Ne 201/8800
«IIpo 3arBepmxkenHsa llomoxenns mnpo IBC «OCBITA», iHIII HOpPMAaTUBHUX Ta
pPO3MOPATUUX JTIOKYMEHTIB, IO CTOCYIOTHCA JTOKYMEHTIB MPO OCBITY Ta 3 MIJATOTOBKHU
KaJIpiB y 3aKjafax (axoBoi NepeiBUILOI OCBITH.

1.3. Konek BHOCHTH 1 TIOCTIMHO MIATPUMYE B aKTyaJIbHOMY CTaHi 1H(popMallio
II0JI0 BHJIayl Ta aHYJIOBAaHHS JOKYMEHTIB MPO OCBITY Ta JAOJATKIB 10 HUX B €AUHIN
JiepKaBHIN eleKTpoHHIA 0a3l 3 muTaHb ocBiTU (mani — €JIEBO) 3rigHo 3 BUMOramu
YUHHUX HOPMATHUBHUX Ta PO3MOPSTINX JTOKYMEHTIB.

1.4. Y upomy Ilopsiaky TepMiHM BXKUBAIOTHCS Y TAKUX 3HAUCHHSX:

- BUTOTOBJICHHSI TOKYMEHTIB PO (haxoBy MEpEeABUIILY OCBITY - TPOLIEC BiITBOPEHHS
Ha MarteplaJbHOMY HOCIi moJirpagiyHuM crocoOom iH(opmMariii, 1Mo BiITBOPIOETHCS B
JIOKyMEHTI Tpo (axoBy MEPEABHUINY OCBITY, OTPUMAHOI 3aKJIaJOM OCBITH 3 €IMHOI
JepKaBHOI €JeKTPOHHOI 0a3m 3 muTaHb ocBitTh (nmami - €JIEBO), Ta BHeceHHs miel
iHdopmartii 1o Peectpy nokymentis po ocBity €JIEBO (maini - Peectp) BianmoBigHO 10
uporo Ilopsnky;

- BIAMOBiIAJIbHA ocoba - ocoba BimokpemsIeHOro CTPYKTYPHOIO MiApO3ALTy
«DaxoBui KoJEMK YKPAIHCHKOTO IEPKABHOTO YHIBEPCUTETY HAYKH 1 TEXHOJIOT1i», fKa
€ ITaTHUM MPALiBHUKOM KOJIEIXKY, Ha SIKY BIAMOBIIHO /10 HaKa3y KepIBHUKA KOJIEIKY,
MOKJIaJICHO 000B's3ku 110710 cTBOopeHHs B €JIEBO 3amMoBiieHb, nepeadadyeHux IuM
[Topsinkom, Ta BHecenHs 1o €IEBO iHdopmanii mpo Bugauy JOKyMEHTIB Mo (paxoBy
Mepe/IBUIILY OCBITY;

- IOIaTOK 70 JOKyMEHTa Mpo (paxoBy MepeaBUIly OCBITY - HEBII'€MHA YacTHHA
JOKYMEHTa Tpo (paxoBy MepeABHILy OCBITY, BIATBOpEHA Ha MaTepiaJbHOMY HOCIi, 110
MICTUTH 1H(pOpMaILiio (Y TOMY YHCJII IEPCOHANbHI J1aH1), CTBOPEHY (BHECEHY KOJIEIIKEM )
ta cpopmoBany B €JIEBO 3rinno IlepenikoM iHpopmarlii, ska MOBUHHA MICTUTHUCS B
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JIOKyMEHTax mpo (axoBy Mepe/BUILY OCBITY, 3aTBEPIPKEHUM Haka3zoMm MiHicTepcTBa
ocBiTU 1 Hayku Ykpainu Bija 26 kBiTHsI 2021 poky N 466, 3apeectpoBanuM y MiHICTEpPCTBI
roctuiii Ykpainu 11 gepBas 2021 poky 3a N 787/36409 (mami - Ilepenik), a Takox
iH(opMallito mpo BUIAHI OpraHoM (OpraHamu) akpeauTallii BiJMOBIIHI aKpeIuTaIliitH1
cepTudikaTy, pillieHHs Ta BHECEHa, 10 PeecTpy;

- JIOKYMEHT mpo (axoBy NepeaBUINY OCBITY - iHdopmalis (y TOMYy 4YHCII
MIepPCOHAJIBHI JIaH1), CTBOpEHA (BHeceHa KosemkeM) Ta chopmoBana B €J[EBO murme 3a
aKpeIMTOBAHOIO OCBITHBO-TIPOQECiitHOI0 MporpaMoro 3rigHo 3 Ilepenikom, BiITBOpeHA
Ha MaTepialbHOMY HOCIT moJirpadgiqyauM crmocodoM, i3 3a3HAYCHHSIM HalMEHYBaHHS
oprany (opraHiB) akpeauTailii, Ta BHeceHa 10 Peectpy mpo 3100yTi 0cO00I0 OCBITHBO-
npodeciiHuil CTyMiHb, ClIeHiaIbHICTh, CIIEIiaNi3alliio, OCBITHRO-MPOQECiiiHY Iporpamy;
npodeciitHy kBamidikaiiito (y pa3i IPUCBOEHHS);

- 1yOJlKaT A0JATKa 10 JOKYMEHTa Mpo (axoBy MEpPEABUILY OCBITY - APyruil abo
HACTYMHUI TPUMIPHUK J0JaTKa A0 JOKyMEHTa Mpo (axoBy IMEpPEJBHUILY OCBITY, IO
3aMOBJISIETbCS, BUTOTOBJISIETHCS, BUJIAETHCSI Ta OOJIKOBYETHCS BIANOBIIHO /0 I[OTO
[Topsnky;

- nyOJiKaT JOKyMEHTa Mpo (axoBy IMEPEBHUILY OCBITY - Apyruil abo HACTYNMHUN
OPUMIPHUK JOKyMEHTa Tpo (axoBy IMEpPEABUILY OCBITY, y SKOMY BIATBOPEHO
iH(dopMarIlio 3 opuriHaiay JAOKyMeHTa Mpo (axoBy MEpPEABHUIINY OCBITY Ta SIKHUA Mae
OJTHAKOBY 3 OPUTIHAJIOM IOPUIUYHY CHIIy, IO BHTOTOBICHHH MOBTOPHO 3 TMiACTaB,
BU3Ha4YeHUX 1M [lopsakom;

- 3aMOBJICHHS Ha (pOopMyBaHH4 1H(OpMaIlii - e1EKTPOHHHUI JOKYMEHT, CTBOPEHHI Ta
30epexkennit 'y €JIEBO BignmoBizanbHOI 0CO00I0 3 HaKJIaJaHHSIM E€JIEKTPOHHOTO
nianucy, mo 0a3yerbes Ha KBaji(hikoBaHOMY cepTU(IKATI €JIEKTPOHHOIO MIANUCY L€l
0CcOo0M Ta KEPIBHUKA;

- 3aMOBJICHHA JIOKYMEHTIB PO ()axoBY MEPEBUILLY OCBITY - MPOILIEC CTBOPEHHS Ta
o0pooku B €JIEBO 3amoBnenHs Ha (opmyBaHHS iHpOpMaIii, 110 BIATBOPIOETHCS B
JIOKYMEHTI TIpO (haxoBY MEPEBUIILY OCBITY;

- 0o0JiK JOKYMEHTIB Tpo (axoBY IEpPEBUIIY OCBITY - MPOIEC HAKOMWYCHHS,
YIOPSAIKYBaHHS, y3arajllbHeHHS Ta 30epiranHs iH(opmarllli nmpo mokymMeHTH (IyOmikaTv
JIOKYMEHTIB) TIPO (haxoBy MepeBUIIy OCBITY, 1110 BiIOyBaeThCs B PeecTpi;

- peecTpalliiHuii HoMep JTOKyMEHTa Mpo (GaxoBy MEPEABUIINY OCBITY (J0JaTKa 10
JIOKyMEHTa Tpo (paxoBy mepeABHUIy OCBITY) - cpopmoBanuit y €JIEBO yHikambHMit
(BacHUIf) HOMEp JOKYMeHTa Mpo (axoBy NEPEABUIILY OCBITY (JIyOikaTa JOKyMEHTa PO
(daxoBy mepeABUILY OCBITY, J0JaTKa 10 JOKYMEHTa Mpo (axoBy MepeiBUILY OCBITY,
nyoiikata JojaTka A0 JOKyMEHTa mpo (axoBy MEpeABHUINy OCBITY), IO € HOro
ineHTudikatopom y Peectpi, dopmar [xoro BH3HAYAE€ TEXHIYHUI aJMIHICTPATOP
€IEBO.

[HI1 TepMiHM, 110 BUKOPUCTOBYIOThCA y 1boMy llopsinKy, BXKMBAKOThCA Yy
3HAYCHHAX, HaBeAeHNX y 3akoHax Ykpaiaum "IIpo ocity", "IIpo daxoBy mepenBuiry
ocity", "[Ipo Bumy ocsity", "IIpo enexktponHi mosipui nociyru", IlomoxkeHHi mpo
€auHy JAep)KaBHY €JNEKTPOHHY Oa3y 3 MUTaHb OCBITH, 3aTBEPIKEHOMY HaKa30M
MinictepctBa ocBith 1 Hayku Ykpainu Bin 08 uepBus 2018 poxy N 620,
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3apeectpoBaHoMy B MinictepetBi toctumii Ykpainu 05 sxoBtHa 2018 poky 3a N
1132/32584.

1.5. Konemx crBoproe B €JIEBO 3amoBieHHs Ha (OpMyBaHHS:

- 1HpopMaIlii, 1o BIATBOPIOETHCS B JOKYMEHTI Mpo (HaxoBy MEpPEeABHUIIY OCBITY, B
SAKIH MICTUTBCS, Y TOMY 4YHCII, PEECTpallifHuii HOMEp JOKyMEHTa mpo (axoBy
NepeIBUIIY OCBITY (Aami - iHdopMaIllis, 0 BIATBOPIOETHCS B JOKYMEHTI MPO (PaxoBy
NIEPEIBUIILY OCBITY);

- iH(opMallii, 1110 BIATBOPIOETHCSA B JOJATKY A0 JOKyMEHTA PO (paxoBy mepeaBUIILy
OCBITY, B SIKIi MICTUTBHCS, Y TOMY YHUCII, PEECTpAlliiHUN HOMEP J10aTKa 10 JOKYMEHTa
npo (paxoBy mepenBuiry OcBiTY (maii - iH(GOpMaIlis, 0 BIATBOPIOETHCS B IOJATKY JI0
JIOKYMEHTa Tpo (axoBy MEPEABHILY OCBITY);

- MOBTOPHOI 1H(OpMAIlii, 110 BIATBOPIOETHCA B JOKYMEHTI Mo (haxoBy MEPEIBUILY
OCBITY;

- IOBTOPHOI 1H(OpMaIlii, 1110 BIATBOPIOETHCS B JOJIATKY J0 TOKyMEHTa IIpo (paxoBy
NepeIBUIILY OCBITY;

- iH(opMalIlii, IO BIATBOPIOETHCS B AYOIIIKATI IOKYMEHTa PO (haxoBy MEPEIBUIILY
OCBITY, a TAaKOX 3/1HCHIOIOTH aHYyJIFOBaHHS 1H(OpMaIlii, 110 BIITBOPIOETHCS B TIOKYMEHTI
(my6unikaTi JOKYMEHTa) TIpo (paxoBy MepeBUIILY OCBITY;

- iH(dopmalrlii, o BIATBOPIOETHCS B AYOIiKaTi 10AaTKy 10 JOKYMEHTa po GaxoBy
NEepEeIBUILY OCBITY, & TAKOXK 3A1MCHIOIOTh aHYyJIIOBaHHA 1H(OpMAaIlii, 10 BIATBOPIOETHCS
B 0J1aTKy (AyOmikaTi JoaTka) 10 JOKYMEHTa Mpo (paxoBy MNepeBUILY OCBITY.

Konemx cTBOproe 3aMOBJIEHHS Ha (POPMYBaHHS pEeCTpalliiHUX HOMEpIB
JIOKYMEHTIB TIpO (haxoBy MEPEABUILY OCBITY Ta iX AyOiikartiB Jjs 3700yBayiB OCBITH 3
METOI0 33J10BOJIEHHA OoTped MiHicTepcTBa BHYTPIIIHIX cripaB Ykpainu, HamioHnanbHO1
MO, 1HIIMX LEHTPAJIbHUX OPraHiB BUKOHABYOI BJIaJH, IO PEaNi3ylOTh JIEpKaBHY
MOJIITUKY Y cpepax OXOPOHU IEPHKABHOTO KOPJIOHY, HIUBUIBHOTO 3aXUCTY, KPUMIHAIBHO-
BUKOHABYOl CUCTEMMU.

2. 3AMOBJIEHHSA HA ®OPMYBAHHSA IH®OPMAIII, 11O
BIATBOPIOETHCA B JOKYMEHTI ITPO ®AXOBY INEPE/IBUILY OCBITY

2.1 3amoBnieHHs Ha popMyBaHHs 1HPOPMAIIii, IO BIATBOPIOETHCS B JOKYMEHTI PO
(haxoBy MepeIBUIIY OCBITY, CTBOPIOE KOJICIK JJISI OC10, IKUM J0 3aKIHUYCHHSI HaBYaHHS
3a BIJIMOBITHOIO OCBITHBO-TIPOQECIHHOI0 MPOrPaMoOI0 3AIUIIAETHCS HE OUIbIIE TPUILSATH
KJICHIApPHUX JIHIB Ta HE II3HINIE JaTH 3aKIHYEHHsI 3aKjajy OCBITH, B MEXKax
JIIEH30BaHOT0 00CATY, BCTAHOBJICHOTO ISl 3aKJIaly OCBITH BIATOBIIHO JO JiIIEH31H Ha
MPOBA/IP)KEHHS OCBITHBOI JISJILHOCTI, Ta HAABHUX CePTU(IKATIB PO aKpEIUTALIIO.

Jnst ocib, saxi 3700yBaroTh (paxoBy MEPEABUIIY OCBITY 3a CIEIIaIbHOCTSIMH, 32
SKAMH BIJATOBITHO JO 3aKOHOJABCTBa IependadyeHo MpOBEACHHs arecTtaiii y dopMi
€IMHOTO JEp’KaBHOrO KBali(ikalliifHOro 1iCHHUTy, 3aMOBJCHHS Ha (HOpMyBaHHs
iH(popMallii, 110 BIATBOPIOETHCS B JOKYMEHTI mpo (HaxoBy TMEpeABUINY OCBITY,
CTBOPIOETHCS 3aKJIAJ0M OCBITH 32 YMOBH YCHIIIIHOTO CKJIAJI€HHS TaKOTO ICTIUTY.



2.2.Y pa3i CTBOpEHHs 3aMOBJICHHS Ha (hopMyBaHHS 1HGOpPMAIIii, 10 BIATBOPIOETHCS
B JJOKYMEHTI Mpo (axoBy MEPEBUIIY OCBITY, 3 IEPEBUILCHHSIM JIIIIEH30BAHOTO 00CTY
Ta/ab0 Mmicys 3aKIHYEHHSI CTPOKY il cepTUdIKaTIB PO aKpeAUTAIlII0, 200 3 MOPYIICHHSIM
BCTAHOBJICHOTO Yy MYHKTI | IIbOTO pO3ILTYy CTPOKY Ha CTBOPEHHS 3aMOBJICHHSA Ha
dbopmyBaHHs 1H(pOpMAaIIi, IO BIATBOPIOETHCS B JIOKYMEHTI MPO (haxoBy IEPEIBUIILY
OCBITY, BIIMOBIJaIbHA 0Cc00a KOJICJIKY JOJATKOBO OOIPYHTOBYE NMPUUYMHM 3a3HAYCHUX
MOPYIICHb 13 HaAaHHAM 1H(OpPMAITii 1 CKaHOBAaHUX KOTIiH TOKYMEHTIB (3a HasSBHOCTI), SIK1
€ 3acBIAYYIOTh, 3 HaKJIAJaHHSIM EJCKTPOHHOrO MIANUCY, IO Oa3yeTbcs Ha
kBaJi(pikoBaHOMY cepTUdIKaTI eNEKTPOHHOTO MIAMUCY KEepPiBHUKA a00 YHOBHOBaXKEHOT
HUM ocobu. [lpu mpoMy 3a3HayaroThCs 3700yTHIl OCBITHBO-NPOQECIMHHUM CTYMIHb
OCBITH, J1aTa 3aKiHYEHHS HaBYaHHA 0C0000, HaiMEHYBaHHsS Ta KOJ CIICIIaJbHOCTI,
cremiaiizaiis, OCBITHhO-MpodeciitHa mporpama; mnpodeciiiHa kBamidikamiga (y pasl
NPUCBOEHHS), JaTa BUJA4l JOKYMEHTa MpO (paXxOBYy MNEPEABHUILY OCBITY, MOSICHEHHS
MPUYUH HECBOEYACHOTO CTBOPEHHS BIJMOBIIHOTO 3aMOBJIEHHS, KUIBKICTH OCI0, 11010
AKUX TOPYIIEHO CTPOKH, iX TMepeiik Ta IOCWUJIaHHS Ha BIAMOBIJHI JIIEH31T Ha
MPOBA/PKEHHS OCBITHBOT [ISUIBHOCTI Ta/abo cepTudikatd Npo aKpeAMTaIliio, IIo
Mmictatees B €JIEBO. O6pobka B €JIEBO 3aMmoBiieHs Ha GpopmyBaHHs 1H(pOpMAIlii, 110
BIATBOPIOETBCA B JOKYMEHTI Npo (axoBy MEpeJBUILY OCBITY, CTBOPEHUX 3
MEPEBUIIICHHSM  JIIIEH30BaHOrO o00cAry Ta/abo Tmicis 3aKiHYE€HHS CTPOKY il
cepTU]IKaTIB PO aKpPEeAMTAILlil0, a00 3 MOPYLIEHHSIM BCTAaHOBJIEHOTO CTPOKY Outbiie 30
KJICHIApHUX JHIB, 3IACHIOETHCS Ha MiACTaBl J03Bojly posnopsaHuka €JIEBO,
chopmoBanoro B €/[EBO 3 HakilafeHHsM €JIEeKTPOHHOrO MiAMUCY, 10 0a3yeTbcs Ha
KBaJTi(hiKOBaHOMY cepTU(]IKaTI €JIEKTPOHHOTO MIJAMUCY BIAMOBIAAIBHOTO IpalliBHUKA
posnopsaauka €/IEBO 3a pe3ynpraramu po3risiny MPpUYMH TaKOTO OPYLIEHHS.

2.3 OcCHOBOI MJII CTBOPCHHS 3aMOBJICHHS Ha ¢GopMmyBaHHS iH(opMarlii, o
BIJITBOPIOETHCA B JIOKYMEHTI Mpo (axoBy NEpeABHUILY OCBITY, € IH(pOpMalis, IO
mictutbes B €JIEBO, mpo ocoby (y Tomy uucii cepis (3a HAIBHOCTI ), HOMEP, KUM 1 KOJIU
BUJIAaHUH JIOKYMEHT, IO MOCBiIYye 0coOy Ta MATBEPHKYE TPOMAISHCTBO YKpaiHw,
Ta/ab0 JOKYMEHT, 1110 ITOCBIIYY€E 0CO0Y Ta MIATBEPKYE 1i CTIeIiaibHUI CTaTyC; 1JIsI 0C10,
K1 3BEPHYJHCS 13 3asBOI0 MPO BHU3HAHHA OlXKeHIeM abo 0coboro, sika MOTpedye
J0JTATKOBOTO 3aXMCTy, 1 HE MalOTh JOKYMEHTIB, 1110 TOCBIIYYIOTh 0co0y, 1HpOpMallis,
3a3Ha4yeHa B JOBIAII MPO 3BEPHEHHS 3a 3aXHUCTOM B YKpaiHi; peecTpaiiiHuii HOMeEp
OOJIIKOBOI KapTKW IJIATHUKA MOAATKIB (32 HAsBHOCTI), YHIKaJbHUNA HOMEp 3aIucCy B
€1uHoMYy iepKaBHOMY JeMorpapiyHOMY peecTpi (3a HassBHOCTI)) Ta ii HABYaHHS Ha PIBHI
(daxoBoi mepeaBUIOi OCBITH. [[OCTOBIpHICTb, aKTyaJbHICTh Ta MOBHOTA i1H(OpMALii
NEePeBIPSAIOTHCS  BIANOBIAAIBHOI  0C000I0  0Oe3mocepeHhO  Mepell  CTBOPEHHSIM
3aMOBJICHHS Ha (popMyBaHHS 1H(POpMALIii, 110 BIATBOPIOETHCS B IOKYMEHTI Mpo (paxoBy
MIepeJIBUIILY OCBITY.

2.4. Skiio cTBOpeHe 3aMOBJIEHHS Ha popMyBaHHs 1H(OpMAIIii, 10 BiITBOPIOETHCS
B JIOKYMEHTI Mpo (paxoBy MepenBHIy OCBITY, BiAMOBigae Bumoram Iporo llopsaky,
pe3ynbTaToOM HOTro 0OpOOKHM € HagaHHS KOJIEHKY MOKIUBOCTI 3aBaHTaxeHHs 3 €JIEBO
iH(popMallii, 0 BIATBOPIOETHCS B JOKYMEHTI Mpo (axoBy NEpeBUILY OCBITY, B
eJIEKTPOHHIN popmi.



3. AHYJIIOBAHHS ITH®OPMALIIIT, I1IO BIATBOPIOECTLCS B
JOKYMEHTI (IYBJIKATI JOKYMEHTA) TPO ®AXOBY NEPEIBUIIY
OCBITY

3.1 AmnymoBaHHa 1H(oOpMaIli, 10 BIATBOPIOETHCS B JOKYMEHTI (myOsikaTi
JTOKyMeHTa) TIpo ($axoBy MEPEBUILY OCBITY, sika MicTuThcs B €JIEBO, y Tomy umcii B
PeecTpi, 3aiiicHioe konemxk 3a ymoBu HasiBHOCTI B €JIEBO iHdopMartii mpo BiamoBiaHe
HaBYaHHSA 0COOH, SIKIIO:

1) ocoba He mpoiinuia arecrallito 3100yBadiB (axoBOi MePEABUILIOT OCBITH;

2) ocoba He oTpuMalia JOKYMEHT Ipo (HaxoBy MEePEABHUIILY OCBITY MIPOTATOM OJTHOTO
POKY 3 JJaTy BHjiaul, 3a3HAYE€HOI B JOKYMEHTI;

3) ocoba He oTpuMaa JOKYMEHT Mpo (paxoBy MEPEABUILY OCBITY B 3aKJIaJll OCBITH,
0 TMPUIIMHUBCS B Pe3yJbTaTi peopraHizamii (3JUTTA, MNpPUEAHAHHS, MOJLIY,
NepeTBOPEHHs ) a00 JKBiAAIT;

4) HaOpaJo 3aKOHHOI CHJIM PILICHHS Cy 1y PO aHYJIIOBAaHHS IOKyMEHTa Ipo paxoBy
NepeIBUIILY OCBITY;

5) mo momenty BHeceHHs 1o €JIEBO indopmarii npo Bugady ITOKyMEHTa IpO
(dbaxoBy nepe/BUILly OCBITY BUSBJICHO MOMUIKY B iH(MOpMaIli, M0 BIATBOPIOETHCS B
JIOKYMEHTI Ipo (haxoBy MEPEBUILY OCBITY;

6) indopMariito mpo BUIa4y JOKYMEHTA PO (PaxoBy MEPEIBUIILY OCBITY TOMUIKOBO
BHeceHo 10 €JIEBO.

3.2 Sxmo indopmariis, 1m0 BIATBOPIOETHCS B JOKYMEHTI Mpo (PaxoBy MepeaBHILY
OCBITY, mijJisirae anynoBanHio B €/IEBO Ha mijcrasi:

- mianyHKTy 4 myHKTYy 3.1 IIOTO PO3IiTY - MiJ Yac aHyJIIOBaHHS BiIMOBiAalbHA
ocoba 3akmany ocBiTh BHOcUTh B €JIEBO HOMep cymoBoi crpaBu, AaTy CyAOBOIO
pillieHHs, MO0 Ha0paJlo 3aKOHHOI CHJIM, MPO aHYJIIOBAHHS JIOKYMEHTa Mpo (axoBy
MepeABUIILY OCBITY;

- MANYHKTY 6 MyHKTY 1 1[bOTO PO3/LTY - IiJ] Yac aHyJIOBaHHS BiAMOBIAaIbHA 0cO0a
kojemky BHocuTh B €JIEBO inbopmariito mpo nomyimieHy NOMIJIKY (TIPUYMHH 11
JIOTIYIIEHHS, BXHUTI 3aX0AH LI0JI0 MONEePEHKEHHS TaKUX TTOMUJIOK TOIIIO).

3.3. Tndopwmariisa, mo BIATBOPIOETHCS B JOKYMEHTI (IyOJikaTi ITOKyMEHTa) IMpo
(daxoBy mepeABUILY OCBITY, aHYJIIOEThCS ABTOMAaTU4YHO, Y TOMy uucii B Peectpi, 3
MOMEHTY MiATBEPKCHHS 11 aHyTIOBaHHS IIITXOM HaKJIaJaHHS eJIEKTPOHHOTO IiNUCY,
o 0a3zyeThCs Ha KBaII(PIKOBAHOMY cepTU(]IKaTI €IEKTPOHHOrO MIANUCY KEPIBHUKOM
(a0 ymoBHOBaxeHOO HUM ocobot0) B €J[EBO. V mnopansmomy iHdopMalis He
BUKOPHCTOBYETHCHA.

3.4. V pa3l BCTAHOBJICHHS, 10 AaHYJIOBaHHS OyJ0 3A1MCHEHO MOMMIKOBO,
iH(opMalris, 1Mo BIATBOPIOETHCS B JAOKyMEHTI (yOsikaTi JOKyMeHTa) mpo (haxoBy
NEPEBUIILY OCBITY, MOBEPTAETHCA 3aKJIaJ0M OCBITH 3 aHYJIbOBAHUX JO MONEPETHHOTO
CTaHy 13 3a3Ha4eHHSIM 1H(pOpMaLlli MPO NOMYyUIEHY MOMWIKY (MIPUYUHU ii JOMYIICHHS,
BXKUTI 3aXOJM LIOJO0 TMOMEPEKEHHS TaKWX MOMUJIOK TOIIO), HIO MiATBEPAKYEThCA
NUITXOM HAaKJIAJaHHS E€JIEKTPOHHOTO IMIJMUCY, IO 0a3yeThCs Ha KBaTi(PiKOBAHOMY
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cepTu(ikaTi €JIEKTPOHHOTO MIANMUCY BiAMOBIJAIBLHOI OCOOM KOJEIKY Ta KEpiBHHKA
KoJIe/KY (200 ymOBHOBa)K€HOI HUM ocoOu). BioMocTi po 3MiHy cTany iHdopMaiiii, a
TaKoX 1H(OpMaIlis Ipo JomylieH1 ToMmiku 36epiratotsest B €JEBO.

4. BAMOBJIEHHSI HA ®OPMYBAHHS IOBTOPHOI IH®GOPMAIIII,
IO BIAAITBOPIOETHCA B JIOKYMEHTI ITPO ®AXOBY IIEPE/IBUILY
OCBITY

4.1. 3amoBieHHA Ha (POpMYyBaHHS MOBTOPHOI iH(OpMAIlii, IO BiATBOPIOETHCS B
JTIOKYMEHTI TIpO (DaxoBy MEPEIBUIY OCBITY, 3MIMCHIOETHCS KOJIEHKEM Ha TiACTaBl 3asiBU
PO BUAaYy JOKYMEHTA Mpo (haxoBy MEepPEIBUIILY OCBITY, 10 IOJJAETHCS Y MarepoBiit abo
€JIEKTPOHHIA (QopMi 0c000I0, Ha 1M'd sIKOI OyJlO0 BHUIAHO JOKYMEHT Hpo (HaxoBy
NEPEBUIILY OCBITY, a00 dYepe3 YHNOBHOBAKEHOTO HEIO MPEACTaBHUKA, y pasl SKIIO
aHyJIIOBaHHS BIOYJIOCh Ha MiJICTaBl MANYHKTIB 2 - 4 nmyHkTy 3.1 po3auty Il mporo
[Topsinky abo micis BUIpaBlieHHs 3akiagoM ocBith nomuiku B €JIEBO, y pasi ko
aHyJIIOBaHHS B1I0YJIOCH HA MiACTaBl MIANYHKTY S myHKTY 1 po3aury I mporo [Hopsnky.

V 3asBi 3a3HAaYAOThCS:

- Ip13BUIIIE, IM'sl, IO OaTHKOBI (32 HAIBHOCT1), AaTa HAPOXKECHHS,

- cepid (3a HasIBHOCTI1), HOMEp, KUM 1 KOJIM BUJIAHO JIOKYMEHT, 1110 TTOCBITYY€E 0CO0Y
Ta MOIATBEPIKYE TPOMAISHCTBO YKpaiHM, a00 JOKYMEHT, IO MOCBiA4ye ocoly Ta
NIATBEPKYE 11 ceialbHUM CTaTycC; IS 0c10, K1 3BepHYJIMCA 13 3aBOIO PO BU3HAHHS
OikeHuieM abo 0co0oro, sika MOTpedye T0AATKOBOTO 3aXUCTY, 1 HE MAaIOTh JOKYMEHTIB,
10 MOCBIAYYIOTH 0CO0Y - 1HhOpMaIlis, 3a3Ha4eHa B AOBII PO 3BEPHEHHS 3a 3aXUCTOM
B YKpaiHi,

- peecTpauiitHuit Homep 0OJIIKOBOT KapTKH IUIaTHUKA MOJIaTKiB (32 HAsSIBHOCTI);

- VHIKaJIbHUI HOMeEp 3anucy B CAMHOMY JIepKaBHOMY JeMorpadiuHoMy peecTpi (3a
HAsSIBHOCTI);

- MiCIle MPOXKUBAHHs, TeNEPOH (32 HASIBHOCT1) 0COOU, BUITYCKHHKA;

- HaliMEHYBaHHS 3aKJIaJly OCBITH Ta PiK 3aKIHUCHHS;

- 3100y THI1 OCBITHIH PIBEHb; - HAWMEHYBAaHHS CIICIIAIBHOCTI (Y JESAKNX BUIAIKaX -
crieriaiizaiiii, OCBITHbOIIpodeciitHOi mporpamn);

- IpUYMHA HEOTPUMAHHS JOKYMEHTa Mpo (axoBy MepeABHINY OCBITY (11010
nianyHkTiB 2, 3 myHkty 1 po3ainy I uporo [Hopsiaky);

- 1HII1 B1IOMOCTI, 5IK1 3asIBHUK BBa)Ka€ CYTTEBUMH JJI1 OTPUMAHHS TOKYMEHTa Mpo
(haxoBy nepeBUIILY OCBITY.

Jo 3as1BU 10/1at0ThCS: - 3aCBITU€HA B YCTAHOBJICHOMY MOPSIKY KOIIS PIlICHHS CYY,
mo HaOpano 3aKOHHOI CHJIM, TPO CKAacyBaHHS pillleHHS CyAy Tpo aHYJIIOBaHHS
JIOKyMeHTa Tpo (paxoBy mepeBUIlly OCBITY (11010 miAnyHKTy 4 myHkty 1 po3auty |1
uporo Ilopsnky);

- IHII1 TOKyMEHTH, SIK1 3aIBHUK BBaXKa€ CyTTEBUMU JJIsi OTPUMAHHS JOKYMEHTa PO
(daxoBy mepeaBUIILy OCBITY.

4.2. Sxmo iH(popmallito, M0 BIATBOPIOETHCSA B JOKYMEHTI PO (PaxoBy mepeaBuILy
ocBity, anynsoBaHo B €/IEBO, y Tomy uucm B Peectpi, BIAMOBIIHO A0 MiANYHKTY 4
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nyHkty 1 posauty Il mporo Ilopsnky, y 3aMoOBI€HHI 3a3HA4alOThCs HOMEP CYJIOBOi
cnpasu, (hopma Ta 1aTa CyJ0BOro pillieHHs], 1110 Ha0paao 3aKOHHO1 CUJIU, PO CKACYBAaHHS
pIILIEHHS CYy]ly, Ha T1JCTaBl SKOro iHdopMaliiro 0yJI0 aHyJIOBAHO.

4.3. Ilepen cTBOpEeHHSM 3aMOBJICHHS Ha ()OpMyBaHHsS MOBTOPHOI 1H(dOpMAaIIii, 110
BIITBOPIOETHCA B JIOKYMEHTI Mpo (haxoBy MEPEBUINY OCBITY, BIJANMOBIJIalibHA 0c00a
KOJIE/IKY 3a OTpeOu BUIIpaBIIsie TOMIIIKH B iH(Gopmariii, mo mictutbes B €JIEBO.

4.4. Sxuo cTBOpeHe 3aMOBJICHHA Ha (OpMyBaHHS MOBTOPHOI iHGopMaIllii, 110
BIJITBOPIOETHCS B IOKYMEHTI PO (haxOBY MEPEABUIIY OCBITY BiJIMIOBIA€ BUMOTaM I[bOTO
[Topsinky, pe3ynbratoM ¥OTO OOpOOKM € TIepedaHHs KOJICIKY TEXHIYHUM
anminictpatopoM €JIEBO moBTopHOi iH(OpMaIlii, 10 BIATBOPIOETHCA B JOKYMEHTI IIPO
(daxoBy MepeaBUITy OCBITY B €NEKTpOHHIA (opmi. Y 3aMOBIEHHI BIATBOPIOETHCS
HallMEHYBaHHS, SIKE MaB KOJIC/K HA ATy 3aKiHUEHHS HOTO BUITyCKHUKOM. IlimmucanTom
TaKOTO JJOKYMEHTa Mpo (haxoBy MEPEBUIILY OCBITY € KEPIBHUK a00 YIIOBHOBAXKEHA HUM
oco0a KOJIeJIXKY, SIKIi CTBOPUB(J1a) 3aMOBJICHHS Ha (pOpMyBaHHs TOBTOPHOT iHGOpMaAITii,
10 BIITBOPIOETHCS B JIOKYMEHTI IIPO ()axOBY MEPE/IBUIILY OCBITY, 13 3a3HAYCHHSIM JIaTh
BHJIa4l BiAMOBITHOTO IOKYMEHTA.

4.5. TloBtropHa iH(poOpMallisa, IO BIATBOPIOETHCS B JIOKYMEHTI Tpo (axoBy
MEPEIBUIILY OCBITY, MICTUTh HOBHH peeCTpaliiHui HOMEpP JTOKyMEeHTa Mpo (paxoBy
NEepeBULILY OCBITY.

5. 3AMOBJIEHHS HA ®OPMYBAHHSA IH®OPMAIII, 11O
BIATBOPIOETHCA B AYBJIKATI JOKYMEHTA ITPO ®AXOBY
HEPEBULIY OCBITY

5.1. lybnikatr mokymeHTa mpo (axoBy MEPEABUILY OCBITY BUTOTOBIISIE KOJEIK Y
pasi:

1) BTpaTu, BUKpaJIeHH JOKYMEHTa Ipo (paxoBy MEPEABUILLY OCBITY;

2) NOILIKOMKEHHS JOKyMEHTa Mpo (haxoBy MEpEIBUILY OCBITY, IO MPHU3BEIO JO
MOPYIICHHS IUTICHOCTI 1H(OopMaIii;

3) sxmo micns BHeceHHa A0 €JIEBO indopmariii mpo Bumady MOKyMEHTa PO
(daxoBy mepeBUIly OCBITY BUSBJICHO MOMUJIKHA B i1H(OpMaIi, 1Mo BiITBOPIOETHCS B
JIOKYMEHTI IIpo (axoBy MepeABUILY OCBITY;

4) HEeBIANMOBINHOCTI JOKYMEHTa TMpo (axoBy TMepeaBully OCBITY Qopmi,
BCTAHOBJICHIN Ha JlaTy OTO BHUIaui,

5) 3MiHM Tpi3BHUILA, IMEHI, IO OAaThKOBI (3a HASBHOCTI) Yy 3B'SI3KYy 31 3MIHOIO
(KOpEKIIi€I0) CTAaTEeBOI HAJEKHOCTI 0COOM, HA iM'S AKOi OyJ0 BHUAAHO TOKYMEHT IpPO
(dhaxoBy nepeBUIILY OCBITY.

5.2. JlyOnmikaTu DOKyMeHTa Mpo (paxoBy MepeBUINY OCBITY BUTOTOBIISIOTHCS Ta
BUJIAIOTHCS 32 MHCbMOBOIO 3asiBOI0 0COOM, Ha IM'A SIKOi OyJlO BUAAHO JOKYMEHT IPO
(daxoBy mepeaBUIIy OCBITY, IO MOAAETHCS B ManepoBiil abo eNeKTpOoHHIN GopMi HEro
0CcoOHUCTO a00 Yepe3 YMOBHOBAXEHOTO MPEACTABHUKA IO KOJIEIKY, 10 BUIAB TOKYMEHT
npo $axoBy MepeABUILY OCBITY.

3. ¥ 3asBi po Bumady ayOiikaTta 3a3Ha4alOThCS:



- Mpi3BHIIIE, IM's1, IO OATHKOBI (32 HAIBHOCTI), J1aTa HAPOJKEHHS,

- cepis (3a HasIBHOCTI), HOMEP, KUM 1 KOJIM BUJIAHO JIOKYMEHT, 1110 TTOCBIIYY€E 0CO0Y
Ta MOIATBEPIKYE TPOMAASHCTBO YKpaiHW, a00 JOKYMEHT, IO IOCBiIYye 0co0y Ta
MIITBEPKYE 11 CrIelialIbHUHN CTaTyC; U 0C10, SIK1 3BEPHYJIHMCS 13 3asBOIO ITPO BU3HAHHS
OxeHieM abo ocoboro, sika MoTpedye T0AATKOBOTO 3aXUCTYy, 1 HE MalOTh JOKYMEHTIB,
110 MOCBIAYYIOTH 0cO0Y - 1HhOpMaIlis, 3a3Ha4eHa B JOBII PO 3BEPHEHHS 3a 3aXUCTOM
B YKpaiHi;

- peecTpariitHuit Homep 00J1IKOBOI KapTKH IUIATHUKA TOJATKIB (32 HAsSBHOCTI);

- YHIKaJIbHUN HOMEp 3amucy B €IMHOMY JIepKaBHOMY JieMorpadiqHomMy peectpi (3a
HAsSBHOCTI); - MICIIe TPOKUBaHHS, TelaedoH (3a HAIBHOCTI) 0COOHM, HA IM'S sKOi OyJo
BUJIaHO JOKYMEHT PO (axoBy MEPEABHIILY OCBITY;

- HallMEHYBaHHS 3aKJIaJly OCBITH Ta PIK KOT0O 3aKIHYEHHS;

- Ha3Ba JIOKYMEHTAa Npo (paxoBy MepeBUIILY OCBITY, TyOIIKAT SIKOTO 3aMOBJISIETHCS;

- HaliMeHyBaHHS cremiaibHOCTI (y JACAKMX BHUMAAKax - CHeIiaizaii,
OCBITHROMPO(ECIMHOI MporpaMu), MPUUYMHA 3aMOBJICHHS AyOJliKaTa JOKyMEHTa PO
(daxoBy nepeABUIILY OCBITY BIAMOBIIHO 0 MAMYHKTIB 1 - 5 myHKTY 5.1 1[bOTO pO3ALITY;

- 1HII BiJIOMOCTI, sIKi 0co0a, Ha iM's sfKoi OyJ0 BHIAHO JOKYMEHT Ipo (haxoBy
MepeIBUIILY OCBITY, BBAXKAE CYTTEBUMU JUIsl OTPUMaHHS AyOJIikara.

VY pasi 3aMoBIIeHHs y0OJTiKaTa BiAMOBIIHO JO MIAMYHKTIB 2 - 5 myHKTY 5.1 1pOro
pO3ITy 10 3asiBU JIOJAETHCS OpPUTIHANT JOKYMEHTa, JyOJliKaT SIKOrO HEOOX1AHO
BUTOTOBUTH; Y Pa3l 3aMOBJICHHS y0JliKaTa BIAMOBIIHO A0 MIAMYHKTY 5 MYHKTY | 1IbOTO
PO3MLTY - T0JATKOBO MEIMYHE CBIJIOIITBO PO 3MiHY (KOPEKIIi10) CTATEBOI HAJIEKHOCTI Ta
KOIlisl JJOKYMEHTA OpraHy peecTpauli akTiB IUBUIBHOTO CTaHy MpO 3MIHY Mpi3BHILA,
IMeH1, 10 0aTHKOBI (32 HAsIBHOCTI).

5.4. BignosigaimbHa oco0a KOJEMIXKY MNPOTATOM TPbOX pOOOYMX [HIB 3 JHSA
HAJIXOJPKEHHS JI0 3aKjIajy OCBITU 3asBH MPO BUAAUY QyOJliKaTa JOKyMEHTa Mpo (paxoBy
nepeasuiry ocBity orpumye 3 €JIEBO, y Tomy uucni 3 Peectpy, HasBHy iHbOpMAaIIio
PO JOKYMEHT Mpo (haxoBy MEPEBUIILY OCBITY, AYOIIKAT SKOTO 3aMOBJISEThCSA. Y pasi
BUTOTOBJICHHS JyOJliKaTa JOKYMEHTa Mpo (axoBy MEPEABHUIILY OCBITY BIIMOBITHO [0
HIAMYHKTIB 3 - 5 myHKTY 1 1bOrO po3Aily 3a MOTpeOu BiANOBigaNIbHA 0c00a BUIPABIISE
noMmIKH B iHpopmMartii, mo mictuthes B €JJEBO npo qokymeHT mpo (haxoBy nepeaBHILy
OCBITY, IyOJIiKaT SIKOr0 3aMOBJISIETHCA.

5.5. 3amoBnenHs Ha dopmyBaHHS 1HGOpMali, IO BIATBOPIOETHCS B AYyOJiKaTi
JOKYMEHTa TIpo (axoBy MEPEABUIILY OCBITY, CTBOPIOETHCS 3aKJIaJOM OCBITH Ha OCHOBI
iHpopmarii, mo mictutbess B €JJEBO Ta miaTBepmxkye ¢akT BuUIadi JOKYMEHTa IpO
(haxoBy nepeBUIILY OCBITY.

5.6. [lo 3amoBieHHs Ha (opmyBaHHs 1H(pOpPMAaIlii, IO BIATBOPIOETHCS B AyOJiKati
JOKyMEHTa Mpo (paxoBy MepeIBUIILY OCBITY, K€ CTBOPIOETHCS HA MiJCTaB1 MIAMYHKTIB 2
- 5 myHKTy | 1BOro po3Ally, 3aBaHTAXY€EThCSI CKAHOBAHA KOIis aKTa MPO 3HUILEHHSA
JIOKYMEHTa Ipo (axoBy MEPEABHILY OCBITY.

5.7. Slko cTBOpeHe 3aMOBJICHHS Ha (popMyBaHHs 1H(pOpMAIlii, IO BIATBOPIOETHCS
B AyOuikaTi JTOKyMeHTa Mpo (haxoBYy MEpPEaBUILY OCBITY, BIAMNOBia€ BUMOTaM I[bOTO
[Topsinky, pe3ynbraToM #oro oOpoOKM € mepenaHHs TEXHIYHUM aJMIiHICTPaTOpOM
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€JIEBO 3akmany ocBiTh iH(DOpMaIlii, 0 BIATBOPIOETHCS B AyOJiKaTi JOKYMEHTa MPO
(dhaxoBy nepeABUIIlY OCBITY, B €JICKTPOHHIN GopMmi, B sIKil 3a3HaYa€ThCS BCs 1HGOpMAITIS
PO JIOKYMEHT PO (paxoBy MEPEIBUIILY OCBITY, 110 MICTUJIACh Y TOKYMEHTI Ipo (paxoBy
MePEeJIBUIILY OCBITY, TyOJIiKaT SKOTO 3aMOBIISIEThCS, 3TiAHO 3 Ilepenikom, SKIIO 1HIIE HEe
nepeadayeHo UM PO3I1TIOM.

5.8. Skmo konemk 3amoBisie dhopMyBaHHS 1H(OpMAIli, 110 BIATBOPIOETHCS B
nyOmikaTi TOKyMeHTa Mmpo (paxoBy NEpEIBHUIILY OCBITY, AJsi BUTOTOBJICHHSA IyOiikaTa
JOKyMEHTa Mpo (HaxoBy MEPEABUIILY OCBITY BiJIIMTOBITHO 10 OJHIET 3 MPUYHH, BU3SHAYCHUX
y mianyHkTax 3 - 5 myHKTy 5.1 1[pOTO pO3aily, 3a MOTPeOH Ta MICls BHUIIPABICHHS
3aKJIaJIOM OCBITM TOMWJIOK B 1H(opmaiii mpo MEepBUHHUN TOKYMEHT Mpo (paxoBy
nepeBUILY OCBITY, 110 MicTUThCs B €JIEBO, BinTBOpIO€THCA OHOBIIEHA 1H(pOPMAITiS.

5.9. B iH(popmanii, M0 BIATBOPIOETbCA B JyOJIIKaTl JOKYMEHTa Mpo (axoBy
NEPEBUIILY OCBITY, 3a3HAYAETHCS HAWMEHYBAaHHS, SK€ MaB 3aKjaJ OCBITH Ha JaTy
3aKIHYEHHS! MOT0 BUIMYCKHUKOM. [Ipu mipomy migmucaHToM AyOJiKaTa JTOKyMEHTa Ipo
(daxoBy HepeaBUILLY OCBITY 3a3HA4Ya€THCS KEPIBHUK a00 YIOBHOBa)KE€HA 0C00a KOJIEIXKY,
AKuM (sika) cTBOpUB(J1a) 3aMOBJICHHS Ha opMyBaHHA 1HGOpMAIIii, 10 BIATBOPIOETHCS B
nyOmikati JOKyMeHTa mpo (paxoBy MEpenBUILY OCBITY, 13 3a3HAUYCHHSM JaTH BUJAYl
nyOITiKara.

5.10. B indopmarii, 1mo BiATBOPIOETbCA B AyOJiKaTi JOKYMEHTa Mpo (axoBy
NEePEABUILY OCBITY, MICTUTBbCS HOBUU peeCTpalliiHUNA HOMEpP JAOKYMEHTa Mpo (haxoBy
Mepe/IBUIILY OCBITY.

5.11. Inpopmatist mpo AOKYMEHT Npo (axoBy MEPENIBUILY OCBITY, TyOJiKaT SKOTO
3aMOBJISIETHCS, aBTOMAaTUUHO aHyoeThest B €JIEBO, y Tomy uncii B PeecTpi, oqHO9acHO
3 BKJIIOYEHHSAIM 10 Peectpy nyOsikata nokymMeHTa npo (axoBy MEpeiBUILY OCBITY.
[lepBuHHUI JOKYMEHT Tpo (axoBy MNEpPEIBHILY OCBITY BTpaya€ YHMHHICTh Ta Yy
MOJIaJTBIIIOMY HE BUKOPHUCTOBYETHCSI.

6. BUT'OTOBJIEHHS, BUJAYA TA OBJIK JOKYMEHTIB
(AYBJIKATIB JOKYMEHTIB) ITPO ®AXOBY HEPEJABHUIIY OCBITY

6.1. Jlokymentu (myOmikatu IOKyMEHTIB) mpo ¢axoBy TMEPEABUIILY OCBITY
BUTOTOBJISIFOTHCS KOJISIPKEM 3 IOTPUMAHHSIM 3aKOHO/IaBCTBA.

6.2. [ndopmariisi, 10 BIATBOPIOETHCS B JOKYMEHTAX (IyOJikaTax JTOKYMEHTIB) PO
(dhaxoBy nepeABuUIly OCBITY, popmyeThes 3 €JIEBO Ha mifcTaBi BIANOBIIHUX 3aMOBJICHb
KOJIe/KY Ha (hopmyBaHHS 1H(OpMaIllli, 0 BIATBOPIOETHCS B TIOKYMEHTax Npo (paxoBy
NEepeBUILY OCBITY; MOBTOPHOI 1H(OpMaIii, II0 BIATBOPIOETHCS B JOKYMEHTaX Mpo
(dhaxoBy mepeaBUIy OCBITY; 1H(MOpMAaIlii, III0 BIATBOPIOETHCS B AyOIiKaTax JOKYMEHTIB
npo (paxoBy nepeaBUIly OCBITY, BIAMOBIIHO 110 [lepeniky.

6.3. JlyOmikat mokyMeHTa mpo ¢axoBy MEPEABHUIINY OCBITY BUTOTOBIISIE Ta BUJAE
KOJIEJIXKEM 32 MUCHMOBOIO 3asBOI0 OCOOM, Ha 1M'sl sIKOT OyJlO BHJAHO TOKYMEHT IIpO
(daxoBy mepeABHILY OCBITY, IO MOJAETHCA HEIO 0COOMCTO ab0 Yepe3 YIMOBHOBAXKEHOTO
IpeCTaBHUKA IO KOJEIKY, 110 BUAAB JOKYMEHT Mpo ocBiTy. JlyOnikaT TOKyMeHTa Mpo
(daxoBy MepeaBUIly OCBITY BUTOTOBISETHCA 3a (DOPMOIO, YMHHOKO HA JaTy BHUAYI
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nyoiikara. Y mpaBoMy BEPXHBOMY KyTl AyOjikaTa JOKyMeHTa Ipo (axoBy MEpPeIBUIILY
OCBITY, KpiM JyOJliKaTa, 110 BUTOTOBJISIETHCS BIAMOBIIHO M0 MIAMYHKTY 5 MYHKTY 1
po3aity 5, KoJIe[K MPOCTaBIIsLe ApyKapchKuM criocodom BiamiTky "Jlyomikat/Duplicate”.

6.4. JlyOnikatu TOKyMEHTIB Ipo (axoBy NEPEABUIIY OCBITY Ta JOJATKH JI0 HUX,
BUJIaH1 32 (popmamu, 110 BTPATHIIA YUHHICTh, BUTOTOBJISIOTHCS 3a PopMaMu, YUHHUMU
Ha JaTy BUja4l ayOJikaTa.

6.5. Bugauy myOmikaTiB JOKYMEHTIB IpO ()axoBYy MEpEABHILY OCBITY KOJEIK
3IIACHIOE TIPOTSITOM JIBAISTH KaJICHAAPHUX THIB 3 JaTU OTPUMAaHHS 3asBU BiJ 0CO0H,
Ha 1M'st s1KOT OyJI0 BUIAHO TOKYMEHT Mpo (haxoBy NMEPEIBUIILY OCBITY.

6.6. JlokymeHTHn mpo (axoBy TMEPEABHUINY OCBITY (IyOJIiKaTH JOKYMEHTIB)
BUJAIOTHCS BUITyCKHUKaM a00 YMOBHOBaXEHHMM HHUMH 0co0aM BIAMOBITHO [0
3aKOHO/IaBCTBA.

6.7. Bumaua qokyMeHTIB 1po GaxoBy MepeABHINY OCBITY (yOIiKaTiB JOKYMEHTIB)
3MIICHIOETHCSL Ha MIJCTaBl Haka3zy KEpIBHUKA KOJIEJKY Ta 3aCBIAUYETHCS B KypHaJl
peecTpallii BUIaHUX JIOKYMEHTIB Mpo (haxoBy MEPEABUIILY OCBITY MiAMKUCAMU K 0COOH,
sKa BUJAJIa TaKUM JOKYMEHT, Tak 1 ocoOu, sika ioro orpumasna. BinmosizaipHa ocoba
kojemky BHocuTh a0 €JIEBO indopmariito mpo Bumady AOKyMEHTa Mpo (axoBy
MIePEIBUIILY OCBITY IIPOTATOM II'STH POOOYMX JHIB BiJl AaTH MOTro BUAadi, 1[0 BKa3aHa B
JIOKYMEHTI Mpo (axoBy MEPENIBUIILY OCBITY. Y pa3i HEBUJAdl JOKYMEHTa Mpo (PaxoBy
MEepEeIBUIIY OCBITY B yKa3zaHy BHINE JaTy 3 HE3AJICKHHUX B1Jl 3aKjaay OCBITH MPUYMH,
iH(opMarlliss nmpo BUAAdy JOKyMEHTa Mpo (axoBy MEPEBUILY OCBITY BHOCUTHCS B
€1EBO BiamoB11anbHO0 0CO00I0 KOJIEKY MPOTATOM I'ITH pOOOYMX JHIB BiJ AaTH HOTO
(dhakTUYHOT BUJ1aYI.

6.8. Ocobu OTpUMYIOTH MOXKJIMBICTH MEPEBIPKH JOCTOBIPHOCTI TOKYMEHTIB MPO
(dbaxoBy mepeABUIy OCBITY B PeecTpi 3 JHSA, HAcTYNHOrO 3a JHEM BHECEHHS
BIIMOBIAAILHOIO 000010 3akiiany ocBitH iHGopmartii B €JEBO npo Buaady qokymMeHTa
po (paxoBy mepeaBUIIly OCBITY BIJMOBITHO 110 11b0r0 [lopsaky.

6.9. lokymenTu mipo (haxoBy MepeBUIILY OCBITY, 1HGOPMAIIiIO MIPO SKI aHYJTHOBAHO
€IEBO, kpiM BTpaueHux (3aryOJeHUX, 3HUIIEHUX), MPOTATOM TPbOX POOOYMX JHIB
MJUISITAI0Th 3HUIICHHIO KOMICIEI0 Y CKJIaJl HE MEHIIE TPhOX INTaTHUX MPAIiBHUKIB
KoJeIky (y TOMY 4MCII BIANOBIIAIbHOI OCOOM KOJIEIKY), fKa CKJIAJa€ aKkT Ipo
3HMINECHHS JIOKYMEHTIB Tpo (axoBy TMEpPEIBUILY OCBITY, IO 3aTBEPIKYETHCS
KEPIBHUKOM KOJIEIKY.

6.10. O0nik 1OKyMeHTIB (qyOsiKaTiB JOKYMEHTIB) Mpo (axoBy MEepPEeABUILY OCBITY,
3MIIACHIOETHCS B PeecTpi TOKYMEHTIB PO OCBITY.

7. 3AMOBJIEHHS, BUT'OTOBJIEHHS, BUJIAYA TA OBJIIK 1OJATKIB
(AYBJIKATIB 1OJATKIB) 10 JOKYMEHTIB ITPO ®AXOBY
HEPE/IBALILY OCBITY

7.1. Jlomatku 10 AOKyMEHTIB mpo (paxoBy mepeaBuily ocBity (iX myOmikatn)
3aMOBJISIIOTHCSI, BUTOTOBJISIIOTHCS, BUIAIOTHCS, OOJIKOBYIOTHCS Ta MEPEBIPSIOTHCS, a
iH(popMalig npo HuX aHymoeTses B €/IEBO B ToMy X MOpsIAKY, 10 i JOKYMEHTH PO
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dbaxoBy mepenBuily OcCBITY (iX ayOjikaTu), KpIM BHIAQJKIB, BCTAHOBJIICHUX ITUM
PO3IILIIOM.

7.2. ly6mikat nojgatka g0 JOKyMEHTa Mpo (haxoBy MEPEBUIIY OCBITY BUTOTOBJISE
KOJICJDKEM Y pasi:

1) BUroToBNeHHs ayOiKkaTa JOKyMeHTa Ipo (axoBy MEPEBUIIY OCBITY, 10 SKOTO
BUTOTOBJICHUN JTOJIATOK JIO TOKyMEHTA Ipo (haxoBy MEpPEBUILY OCBITY;

2) BTpaTH, BUKpPAJCHHS JI0J1aTKa 0 JOKYMEHTa Mpo (axoBy MEpeABHIILY OCBITY;

3) mOmKOMXEeHHsS AOoJaTKa M0 JOKyMEHTa Ipo (paxoBy MepeABHUILY OCBITY, IO
MPU3BEJIO J0 MOPYLIEHHS UTICHOCTI iH(OopMalIii;

4) sxo micis BHecenHst 10 €JIEBO indopmartii mpo Bugady moaaTka 10 T0KyMEHTa
po (axoBy MEPEIBUIILY OCBITY BUABIICHO MIOMUJIKHU B iH(OpMAIlii, III0 BIATBOPIOETHCS B
JOJIaTKy 10 TOKyMEHTa Ipo (paxoBy MEepeBUILLY OCBITY;

5) HEBIAMOBITHOCTI A0JATKa 10 TOKyMEHTa Ipo (paxoBy MepeaBUILy OCBITY (opmi,
BCTAHOBJICHIN Ha JIaTy HOTO BH/IAYi.

7.3. AnymoBaHHS 1H(MOpMAaIlii, 1110 BIATBOPIOETHCA B IOAATKY (yOsiKaTi 104aTKa)
JI0 TOKyMEHTa Mpo (HaxoBy MEPEBUIIY OCBITY, 3A1HCHIOETHCS BIIOBIIATEHOIO 0CO00I0
KOJIEJIKY:

1) y pa3i anymroBaHHs iHGOpMAIIil PO JOKYMEHT Mpo (PaxoBy MepeBUIILY OCBITY
BIIMOBIAHO 110 po3Ainy 3 1boro [lopsnky;

2) y pa3i BUTOTOBJIEHHS Ay0OIiKaTa 0JaTKa 10 JOKyMEHTa Mpo (paxoBy MEPEIBUILY
OCBITY y BHUIIQJIKaX, BU3HAUYCHUX MiANyHKTamu 1, 2 Ta 4 myHkTy /.2 11poro posainy. B
IHIIUX BUMAJKax JJIi BUTOTOBJICHHs AyOJiikaTa JoAaTka J0 JIOKYMEHTa Mpo (haxoBy
NEpeBUILY OCBITY BHKOPHUCTOBYEThCS 1H(OpMAIs, 110 BIATBOPIOETHCA B AOJATKY
(monepeaHboMy AyOiiKaTi 10AATKA) 10 JOKYMEHTa PO (axoBy NEPEIBUILLY OCBITY.

7.4. Y ny6Omikati nogaTka 10 JTOKyMEHTa mpo (axoBy MepeaBully BUILY OCBITY,
NEePBUHHUN J1O0JATOK (IyOsiKaT AojaTka) sSKOTO BUTOTOBJISIBCS 0O€3 BUKOPUCTAHHS
€JIEBO, BinTBOproeThcs iHGOpMALIis, IO MICTUTHCS B TEPBUHHOMY JOAATKY JO
JIOKyMEHTa TIpo (axoBy IMEPEABHUIILY OCBITY, OTPUMAaHA 3 TaKuX (OAHOr0 abo KUIBKOX)
JDKEpet:

- 3aJiKOBa KHWXKA, y SKIH MICTUThCS 1HGOpMAIlis MPO BUKOHAHHS OCOOOI0
OCBITHRO-TIPOGECIHHOT TPOrpaMH Ta MPOXOHKEHHS aTeCTaIlli;

- 3aCBIJYCHA B YCTAHOBJICHOMY MOPSJIKY KOIIisl IEPBUHHOTO JI0/IaTKa 10 TOKYMEHTA
po (paxoBy nepeaBUILy OCBITY, AyOIiKaT SIKOTO 3aMOBJISETHCS;

- o(iiiHUI TUCT BIAMOBIAHOTO KOMIETEHTHOTO OPraHy, y SIKOMY MiATBEPIKEHO
¢akT npoctaBneHHs mrammna "Apostille” abo BuMHEHHS KOHCYJIBCHKOT Jieraizallii, Ta y
pa3i HasIBHOCTI - KOIIii MEPBUHHOIO AOJATKa 10 JOKyMEHTa Mpo (haxoBy MEpPEABUIILY
OCBITY, 1yOJIIKaT KOTO 3aMOBJISIETHCS. Y pa3i HEMOXKJIMBOCTI OTpUMaHHs iHGoOpMallii y
JOIaTKy JI0 JOKYMEHTa Mpo (axoBy MEPEABHUILY OCBITY MPOCTABISETHCS MPHUMITKA
"Indopmariis HeOCTYMHA Yy 3B'A3KY 3...".
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8. OCHOBHI ®YHKIIII PO3HNOPAIHUKA €JIEBO, TEXHIYHOI'O
AIMIHICTPATOPA €IEBO TA 3AKJIAJIB OCBITH

8.1. Posnopsanuuk €JIEBO:

1) BxuBae oprasi3allifHMX 3axXOJliB, IOB'I3aHUX 13  3a0e€3IMeUeHHIM
¢yukmionyBanus €/IEBO;

2) posrusanae 3rigHo 3 UM [lopsakomM NpUYMHUA CTBOPEHHS KOJIEIKEM 3aMOBIICHB
Ha popMmyBaHHs iH(pOpMaIlii, 10 BIATBOPIOETHCS B TOKYMEHTaX MPo (PaxoBy MEPEIBUIILY
OCBITY Ta J0AaTKaxX J0 JOKYMEHTIB Mpo (paxoBy MEpenBHINY OCBITY, PEECTpAIliifHUX
HOMEpIB JJOKYMEHTIB Mpo (paxoBy MepeaBUIY OCBITY Ta AOJATKIB O JOKYMEHTIB MPO
(daxoBy mnepeABUILY OCBITY y BHIAJKaxX MEPEBHILEHHS JIIEH30BAHOrO 00cATy Ta/abo
nicasl 3aKiHYEHHsSI TEPMIHY Jii cepTU]IKaTIB MPO aKpeauTalio, ad0 3 MOPYIICHHIM
BCTAHOBJICHOTO CTPOKY Olsibiiie HiXK Ha 30 KajleHJapHUX JHIB;

3) anamizye iH(popmailito, BHeceHy 3akiaaamu ocBitd a0 €JIEBO, npo mpuunHu
JOMYIIEHHS MOMUJIOK TiJ] yac (OopMyBaHHs 3aMOBJICHb Ta aHYJIIOBaHHS 1H(GOpMAIIii, 1110
BIJITBOPIOETHCA B JIOKYMEHTaX ([Iy0OJikaTax JOKYMEHTIB) PO (paxoBy MepeBUILY OCBITY
Ta JojaTkax (ayOsikaTax JIOAATKIB) O JIOKYMEHTIB MpO (axoBy MEpPENBUINY OCBITY,
BXKUTI 3aX0H 10JI0 MONEPEHKEHHS TAKUX TOMUJIOK TOILIO;

4) Bu3Havae KoJieqKk Ta iH(Gopmye Moro mpo mnorpedy ctBopeHHs B €J[EBO
3aMOBJIEHb, BUTOTOBJIEHHSI Ta BHJayl 0co01 JoKyMmeHTa (AyOiikara JOKYMEHTa) Mpo
(dhaxoBy nepeIBUIIlY OCBITY Ta JoAaTka (qy0Jikata qoAaTka) 10 JOKyMEHTa Mpo (HaxoBy
NePEIBUIILY OCBITY y BHIAJIKaX, BA3HAYCHNUX UM [lopsiakom;

5) BUKOHYE€ 1HIII Aii, epegdadeHi 3aKOHOIaBCTBOM.

8.2. Texuiunuit agminictpatop €JIEBO 3abe3neuye:

1) o6pobky B €IEBO cTBOpeHuX 3amMOBJEHb 3rigHO 3 UM [lopsiakoMm mpoTsarom
n'atd poOOYMX MAHIB 3 JaTH 1X CTBOpEHHsA abo Bepudikailii CKaHOBAHWUX KOMIiH
JIOKYMEHTIB, 1110 3aBaHTaKCH1 B 3aMOBJICHHSI;

2) anymoBanus B €JIEBO, 3a nopydennsim posnopsinauka €JIEBO, indopmarrii, mo
BIJITBOPIOETHCA B IOKYMEHTAX (IyOJikaTax JOKYMEHTIB) PO (axoBY MEPEIBUIILY OCBITY
Ta AojaTkax (qyOnikaTax JOJATKiB) 10 JOKYMEHTIB Ipo ()axoBy MEPENBHILY OCBITY
3aKJIaJiB OCBITH, IO IPUIUHUINCH a00 HE MPOBOJATH OCBITHIO MisUIbHICTH, BIJIIIOB1IHO
1o nyHkry 3.1 po3ainy 3 usoro Iopsakys;

3) penarysanns B €/IEBO, 3a nopyuennsm posnopsinauka €JIEBO, indopmartii npo
HaBYaHHS, TMEPBUHHI JOKYMEHTH TMPO OCBITY Ta JOAATKH JO TaKUX IOKYMEHTIB IPO
OCBITY 3700yBauiB OCBITH Yy 3aKJiaJlax OCBITH, II0 MPUIMHWIKCHL a00 HE TMPOBOASATH
OCBITHIO J15UIbHICTB, BIIMIOBITHO 0 MYHKTY 3.4 po3aiiny 4 Ta myHKTY 5.9 po3ainy 5 1s0ro
ITopsnky;

4) Bepudikamito B €J[EBO ckaHOBaHMX KOIIM 3aBaHTaXEHUX y 3aMOBJICHHS
JOKYMEHTIB IIJISXOM X MepeBIpKM Ha BIAMOBIIHICTH 1H(OpMAIIil, BHECEHIN 3aKiIaoM
OCBITH Y 3aMOBJICHHSI;
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5) HaganHns 3akiany ocBitd B €JIEBO iHpopmartii, 1110 BiATBOPIOETHCS B TOKYMEHTI
(my0Oumikati mokyMeHTa) npo (HaxoBy NEPEABUIILY OCBITY Ta 10AATKY (IyOIikaTi 10JaTKY)
710 TOKyMEHTa TIpo (paxoBy MEPEIBUIIY OCBITY, B €JIEKTPOHHIHN dhopMmi;

6) Buecenns no €JIEBO, 3a nopyuennsm posnopsanuuka €JJEBO, indopmariii npo
BUJIaYy JIOKYMEHTa Npo (axoBy MEpEeIBUILY OCBITY Ta JOJATKY J10 JOKYMEHTa Ipo
(haxoBy IepeBUIIY OCBITY, SKIIIO Taka iHpopmarllisa He BHeceHa 10 €JIEBO BiamoBiaHO
710 MYHKTY 6.6 po3nury 6 mporo Ilopsaky BiAMOBITaIEHOIO 0CO00I0 3aKIIay OCBITH, 11O
TIPUTTMHUBCS;

7) BxmoueHHs 10 Peectpy iHdopmariii, 1m0 BIATBOPIOETHCS B JIOKYMEHTaxX
(myOmikaTtax JAOKyMEHTIB) mpo (paxoBy MepeABHINY OCBITY Ta JoAaTkax (myOmikaTax
JIOJIaTKiB) 10 JOKYMEHTIB TIPO (haxoBy MEePEIBUIILY OCBITY, 3riaHO 3 M [lopsakom;

8) moctyn ocid no PeecTpy msis mepeBipKH JOCTOBIPHOCTI BUIAHUX 3aKJaJaMU
OCBITH JIOKYMEHTIB Mpo (axoBy MEPEABUILY BHILY OCBITY Ta JOJATKIB JO JOKYMEHTIB
po (paxoBy MmepeBUIILYy OCBITY.

9.3. Konemx:

1) mpu3Havae BiANOBIAAIBHY 0CO0Y;

2) noctiino miarpumye y €JIEBO moBHOTY, JAOCTOBIpHICTH Ta aKTyalbHICTh
1H(dopMaIrii, y ToMy 4YMCIl MEPCOHAIBHUX JAHUX, IIOJ0 PyXy KOHTHHIE€HTY CTYJICHTIB
(3apaxyBaHHsS Ha HaBYaHHS, IE€PEBEJICHHS, BIPaxXyBaHHs, MOHOBJEHHS, HAaJIaHHS
aKaJeMIYHO1 BIJITYCTKH, MOBEPHEHHS 3 aKaJeMIYHOI BIAMYCTKH, 3aKIHYECHHS HaBYAHHS
TOIIO);

3) B3IIACHIOE CBOEYACHO 3aMOBJICHHS, BUTOTOBJIEHHS Ta BHAA4y JIOKYMEHTIB
(nyOuikaTiB JTOKYMEHTIB) Mpo (haxoBy MEpPEIBUILY OCBITY Ta AOJATKIB (AyOikaTiB
JIOJIaTKIB) 1O JOKYMEHTIB Tpo (axoBy MEpPEeABUILY OCBITY BIANOBIAHO JI0 LBOTO
[Topsnky;

4) BUKOHYE 1HIII i1, Teper0adeHi 3aKOHOAABCTBOM.
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